Weekly Cleaning Request List
Clean Floors-Dry mop then wet mop smooth floors up and downstairs (mop pail water goes in toilet or in sink in furnace room downstairs)

· Vacuum all carpets (classrooms, foyer and stage) 
Clean Bathroom toilets, sink, mirrors and 
   

garbage can lid, soap dispensers

Refill all consumables (toilet paper, paper 
   
      
     towel, soap, etc.)

Dust piano (with dry microfibre cloth), coat 
    
  
   racks, and classrooms

Clean coffee table and straighten pews and tidy magazine table in foyer
Sweep off front outside step
Empty garbages and replace bags in garbage cans. Take all garbage with you. 

Final job – call the next person on the list for cleaning and remind them that it is their turn next week!
Norwex/Blue Microfibre Cloths

-blue or purple window cloths(smooth finished) are for windows/mirrors with water only.  No bleach/cleaning solution.  Spray mirror with water (from water bottle marked “only water”) and wipe with window cloth until dry. Please do not take them home to launder them

-Blue Nowex cloths (thicker, rougher than window cloths) are for dusting and general cleaning, used dry or with water only and please do not take them home for laundering. No bleach or cleaning solution.

Vileda Mop and Bucket

New, blue Vileda mop bucket and handles (2) are stored in the basement furnace room (right by stairs). It is easy to fill and dump pail in the furnace room. Use water only in the bucket. If floor looks very dirty, after dry mopping with large blue mop, use special floor cleaner found under kitchen sink. Read directions, fill bucket accordingly, and then measure cleaner using cleaner bottle cap. Hang mop pads to dry when finished. This Vileda wet mop system is the only mop to be used on the basement laminate. *Dry mop first using large blue mop.* The Vileda mop works great on all the floors in the church – kitchen, bathroom, tile foyer, sanctuary, and basement.

Heather Sim will wash all cleaning cloths and mop pads on a monthly basis. Please do not take them home to wash. Please hang them to dry when done. Re-use if necessary, they will not be washed each week. 

Supplies: there is a list in the elevator shaft for cleaning supplies and paper products that are running low or are already empty. Please add to the list when you see something that needs to be bought. 

Feminine Napkin Holder Bags – used in all 3 stalls in basement women’s washroom. Replacement bags are found under the sink in the downstairs women’s washroom. Please replace if anything is in them (please do not wait until they are full). Other supplies are also there such as toilet paper, paper towel, and garbage bags. 

Tracey Walther is the Trustees committee contact person for the cleaning schedule and the person who orders supplies. Any questions or concerns, please call Tracey.

For any mechanical issues the building is having please call Darcy Ens 

